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COURSE TITLE CODE CREDITS DAYS DATES COST

Access 2010

Part 1 T4051 2

Part 2 T4052 2 Dec 5-6

Access 2013

Part 1 T4061 2 Oct 10-11

Part 2 T4062 2 Nov 15-16

Access 2016

Part 1 T4071 2 Oct 18-19

Part 2 T4072 2 Nov 19-20

Excel 2010

Part 1 T3054 1 Nov 30

Part 2 T3055 1 Dec 7

Part 3 T3056 1 Dec 18

Excel 2013

Part 1 T3064 1

Part 2 T3065 1

Part 3 T3066 1

T3071 1

Excel 2016

Part 1 T3074 1

Part 2 T3075 1

Part 3 T3076 1 Oct 23

Fall 2018 CTC SCHEDULE
Contact the CTC

Phone: 212.386.0005 or 212.386.6425       
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Outlook 2013

Part 1 T7061 1 Oct 30, Jan 23

Part 2 T7062 1

Outlook 2016

Part 1 T7071 1 Nov 14

Part 2 T7072 1

PowerPoint 2010

Part 1 T6041 1 Nov 8

Part 2 T6042 1 Dec 13

PowerPoint 2013

Part 1 T6051 1 Oct 22

Part 2 T6052 1 Nov 9

PowerPoint 2016

Part 1 T6061 1 Oct 2

Part 2 T6062 1

Project 2013

Part 1 T6053 1

Part 2 T6054 1 Dec 4

Visio Professional 2013

Part 1 T6440 1

Part 2 T6441 1 Nov 27

Word 2013

Part 1 T2074 1

Part 2 T2075 1 Nov 1

Part 3 T2076 1 Dec 20

COURSE TITLE CODE CREDITS DAYS DATES COST
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Word 2016

Part 1 T2078 1

Part 2 T2079 1

Adobe InDesign CC

Part 1 T6330 2

Adobe Illustrator CC

Part 1 T7410 2 Dec 11-12

Crystal Reports 2013

Part 1 T9550 2 Oct 11-12

C5031 2 Nov 14-15

C7904 2 Nov 27-28

C7774 1 Nov 8

C9266 1

Critical Thinking C2036 1 Dec 13

Creating and Delivering 
Powerful Presentations C9041 2    Dec 4-5

Developing Dynamic C2508 1    Nov 12

Managing Multiple Priorities C5044 1

Mind Tools for Memory C9279 1 Nov 7

C7911 1 Oct 22

Personal Financial 
Management C1660 ½ Oct 23 (9:00am-12:30pm)

COURSE TITLE CODE CREDITS DAYS DATES COST
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COURSE TITLE CODE CREDITS DAYS DATES COST

Productive and Cohesive 
Teams

C1243 1    Nov 5

Change Management C7775 1    Dec 4

Interviews
C1012 1    Jan 30

C7907 1    Dec 19

C7908 1    Dec 18

C4311 1    

Delegation and 
Time Management C2004 1    Oct 5

Developing Yourself and 
Others Through Delegation C9117 1    Dec 7

Leadership
C9207 2    Dec 18-19

           

Proofreading C2033 2    Oct 18-19

C6788 2 Jan 28-29

C8002 1    Nov 19

Opportunities C1247 1    Nov 1

Prevention C7781 1    Nov 9

C4260 1    

Language & Clinic    C7833 1 ½
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C4312 1 Jan 24

Follow the Leader: Taking the C9278 2 Oct 30-31

C1044 2 Oct 11-12

C2704 1 Oct 4

Initiating and Managing C9013 1 Nov 2

Improvement Initiatives C7785 4  Dec 3, 5, 12, 14

Process Improvement C7784 2    Nov 26, 28

Managerial Decision Making & C7869 1    Oct 9

C7983 1    Nov 16

Project Management C7756 1    

Hiring Right C4027 1   Nov 19

Motivation, Judgement 
and Teamwork

C7977 1    Oct 29

C9166 1    Oct 25

COURSE TITLE CODE CREDITS DAYS DATES COST
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2    Oct 25-26

Developing and Presenting 2    Dec 12-13

Information Technology 2    Nov 15-16

Making Your Case to 
Prosecute Fraud 2    Dec 6-7

3    Oct 10-12

C7953 11
21 (9:00am-4:00pm)

C7989 28

19, 26 (9:00am-4:00pm)

C7300 6
5, 19 (9:00am-1:00pm)

Program C7100 5
Nov 12-16 (8:00am-6:00pm)

C7988 2 Oct 9, 11 (9:00am-4:00pm)

COURSE TITLE CODE CREDITS DAYS DATES COST
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C7947 2 Dec 4, 18 (9:00am-1:00pm)

C7948 6 13, 27 (9:00am-4:00pm)

Course Catalog, page 04 for details. 

for Procurement Professionals P4002 Nov 7 (9:30am-12:00pm) N/C

Contract Management/ P3016 1 Nov 28

P6181M
2

hrs
Oct 30 (10:00am-12:00pm) N/C

Procurement Professional P6190M
3

hrs
Nov 7 (1:00pm-4:00pm) N/C

Introduction to NYC 
Procurement Process and 

Methods
P6196M

2
hrs

Oct 9 (10:00am-12:00pm) N/C

Local Law 34 Compliance/
P6155M

1 
hrs

(11:00am-12:30pm) or 

Dec 18 (1:00pm-2:30pm)

N/C

Procurement Professionals P6183M
2 
hrs

Jan 10 (1:00pm-3:30pm) N/C

Processing City Council 

into Discretionary
P6171M

3
hrs

Nov 7 (9:00am-12:00pm) N/C

Procurement Policy, Laws and 
Directives P6195M

3
hrs

Dec 5 (1:00pm-4:00pm) N/C

P6186M 2 hrs Dec 13 (2:30pm-4:30pm) N/C

COURSE TITLE CODE CREDITS DAYS DATES COST
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P1008 3 Jan 14-16

Developing & Managing 
P1002 3 Oct 29-31

Procurement P1003 3 Dec 12-14

Procurement P1006 3 Dec 3-5

P1005 3 Nov 14-16

Planning P1007 3 Jan 28-30

COURSE TITLE CODE CREDITS DAYS DATES COST
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C9070
hrs

Oct 26 (10:00am-11:30am) N/C

the City Chapter: C9072
hrs

Dec 14 (10:00am-11:30am) N/C

68 of the City Charter
C9058 2 hrs N/C

Prevention C7965 2 hrs

Offered daily:

N/C

C1078 ½ 12:30pm) or (1:30pm-5:00pm) N/C

for the Culturally Diverse C8023 1 N/C

C7792 ½ Oct 18 (10:30am-12:00pm) or 
(2:30pm-4:00pm) N/C

C1077 ½ Oct.  29 (9:00am-12:30pm) or 
(1:30pm -5:00pm) N/C

C7787 ½ 12:30pm) or (1:30pm-5:00pm) N/C

C7788 ½ 12:30pm) or (1:30pm-5:00pm) N/C

C7790 ½ (9:00am-12:30pm) or 
(1:30pm-5:00pm)

N/C

C7941 2    N/C

     

COURSE TITLE CODE CREDITS DAYS DATES COST
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½ Nov 8 (1:30pm-4:30pm) N/C

Online Directory ½ Dec 13 (1:30pm-4:30pm) N/C

½ N/C

½ Oct 11 (1:30pm-4:30pm) N/C

C7931 ½ N/C

C7932 ½ N/C

     

COURSE TITLE CODE CREDITS DAYS DATES COST




