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ePermit Navigation 
Students may now create an ePermit through the CUNYFirst system.This allows students to explore course offerings at 
other CUNY schools and request permission to enroll in those courses. 

To begin the process, students must navigate to Self Service-> Student Center.

 

 

 

 

 

 

 

 

 

 

 

 

From the drop down menu, first select the ePermit option then click GO!            
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ePermit Request 
The next screen that appears will require students to choose a term and an ePermit option.

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Use this option to add 
an epermit course and 
its host college 
equivalent course.  
(If you are an 
undergraduate student, 
this is preferred.) 

Use this option to 
add an epermit 
course that does 
not have an 
equivalent course. 
(This is the 
preferred choice for 
graduate students 
or students in 
special programs.)
  

Use this option to 
check the status of 
ePermits already 
submitted. 

Select the 
term you will 
be taking the 
epermit 
course. 
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Add ePermit with Equivalent Course 
Students will be required to select their home college course first, before they are able to view the equivalent course at 
other institutions.   

 

Select the desired 
subject of your 
epermit… 

And then 
select your 
desired 
course! 
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Add ePermit with Equivalent Course 
Once the course(s) has been selected, a more detailed screen of the specifics of the class will be shown.  This screen will 
then fetch equivalent CUNY courses that are being offered at other institutions for the same term. 

 

 

 

 

 

 

 

Click Fetch 
Equivalent 
CUNY Courses 
to search for 
the equivalent 
courses across 
all CUNY 
institutions. 
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ePermit Request 
CUNYfirst will display each college and the equivalent course that may be selected. Students are allowed to choose more 
then one college for ePermit approval. 

 

 

 

 

 

 

 

 

 

 

Your last step, 
should be to click 
“ePermit form”  to 
continue. 

Choose “view class sections “ to 
see open sections at the host 
colleges. 

Select the course 
corresponding to the 
desired home college for 
the ePermit request. 
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ePermit Request 
Based on the courses selected, an ePermit request will be created.  Students must select a Permit Type.  

 

 

 

 

 

 

  

Student will receive a response via e-mail.  Student can also review their submitted ePermit through CUNYfirst.  See 
page 2. 

Please note: It is important that student make sure that the correct e-mail address is listed on their CUNYfirst account.  

If you want to apply for Winter 
Intersession, this box must be 
checked. 

Reminder, students MUST click the SUBMIT 
bottom to send the ePermit request for 
approval. 

Prior to the completion, students 
should consult a departmental 
advisor and receive clarification as 
to which option should be selected.  


